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Office Paper
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City of Spokane Environmentally Preferable Purchases (EPP) Policy # 0040-10-07 requires all City of Spokane Departments to:
6.3.5 Ensure that all printing by the department uses recycled paper and that printed public documents bear the chasing arrow logo or other imprint identifying it as such.
6.3.6 Use both sides of paper sheets whenever practicable in printing and copying. 
6.3.7 Ensure that requests for bids and proposals issued by the department ask that contractors and consultants use recycled paper and both sides of paper sheets whenever practicable.

 (
Tips for Paper 
U
se 
R
eduction:
Reduce costs by r
educing
 
the total amount of paper needed.
Observe individual paper use. 
Print and copy on both sides of the paper (duplex). 
Save paper and space by 
scanning and 
storing documents electronically.
Send, request, 
circulate
 electronic copies.
P
rint only the pages 
needed
 instead of the entire document.
)
Ordering:
Purchasing sources below have met purchasing guidelines; no need for quotes.  
1. City of Spokane Reprographics Dept.
	(625-6240)
2. Kershaw’s Contract (456-6500)
3. WA State Contract 
	(contact Purchasing 625-6403)
Other vendors may be used (see Resources/References #3 on back).


Benefits (+) and Considerations (-)
· Recycled paper usage
· Reduces virgin paper use
· Closes the loop by creating markets that stimulate and support local paper recycling industries
· Creates greater demand for recycled paper and will eventually reduce product costs 
· May cost more until greater demand reduces market costs. (Higher department costs are offset by Paper Use Reduction – see tips in box above)
· May affect office equipment performance
· Purchasing from local manufacturers & companies:
· May reduce costs and emissions related to manufacturing & shipping
· Paper use reduction 
· Directly reduces department costs for paper
· Reduces cost for paper storage 
· Reduces cost of recycling and waste handling
· Reduces paper manufacturing impacts, i.e. lumber harvesting and paper processing, including use of toxic chemicals (especially chlorine).



Background:
· The City of Spokane has been using recycled paper since 1985.  Currently, City Hall is using 40% recycled content paper in the floor copiers, and 2nd floor is using 100%.  The Regional Solid Waste System has been using 100% recycled content paper since 1995.
· All City users are encouraged to scan documents to pdf and use email instead of printing. 
· The use of paper-based products that are chlorine-free and contain a high percentage of post-consumer recycled fiber reduces many of the environmental burdens typically associated with paper production. 
· The best products for the environment are those where chlorine for bleaching is not used at all, or alternatives such as oxygen, hydrogen peroxide, or ozone are used.

Standards:
The following standards are provided so that buyers can compare recycled paper products.
· The U.S. Government Printing Office (GPO) maintains a list of qualified high-speed recycled copy papers that meet stringent specifications (Page 4 of Reference 6, cited below)including: 
a minimum of 30% post-consumer recycled fiber 
being free of lint and fuzz 
having not more than one paper-caused jam per 5,000 continuous copies 

· The Chlorine Free Products Association www.chlorinefreeproducts.org certifies that chlorine is not used in the manufacture of new and recycled content papers. There are two certifications:   
· Totally Chlorine Free (TCF) refers to virgin paper; and 
· Process Chlorine Free (PCF) refers to recycled-fiber paper.

· Paper is termed elemental chlorine-free or ECF, when chlorine dioxide is used for bleaching instead of elemental chlorine.  Both cause environmental damage but elemental chlorine is the most dangerous. (Reference 7, cited below).

· The Forest Stewardship Council (FSC) http://www.fscus.org/ chain of custody certification ensures that new pulp fibers are derived from sustainably managed forests. 

Contacts:    
Purchasing Division:  Thea Bremer, Buyer II, 625-6403
Environmental Programs:  Deborah Bisenius, Environmental Analyst, 625-6961;

Resources/References:
1. Washington Dept of Ecology publication 09-04-022: Office Paper, Environmentally Preferable Purchasing Fact Sheet Revised April 2010;Beyond Waste - How to: Environmentally Preferable Purchasing
2. City of Spokane Environmentally Preferred Purchases Policy Admin 0040-10-07; 11/17/2010;
City of Spokane - Policies and Procedures
3. City of Spokane Purchases of Goods and Services under the Public Bid Dollar Thresholds Policy Admin 0040-10-03 Revision Effective Date February 6, 2010; City of Spokane - Policies and Procedures 
4. City of Seattle Paper Cuts Program  http://www.cityofseattle.net/papercuts/howarewedoing/
5. US EPA Buying Green Online Guide  http://www.epa.gov/epp/pubs/buying_green_online.pdf
6. Availability, Performance and Cost of Recycled Paper http://www.p2pays.org/ref/03/02243.pdf
7. Environmentally Preferable Paper Fact Sheet  http://www.aet.org/epp/epp.html 
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